
Is the content in the public domain?

Is the content owned by the University 
Libraries?

Does the use satisfy the four factors of 
fair use?

Does the author have permission to 
use the material?

Yes to all No or not sure to anyNo copyright issues – okay to 
place on reserve.

Find another source for the 
content.

Obtain permission from the 
Copyright Clearance Center

(CCC)

Secure permission from 
copyright owners.

Ask the Libraries to purchase 
a copy of the content.
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http://www.unc.edu/~unclng/public-d.htm
http://library.uark.edu
http://www.copyright.gov/fls/fl102.html
http://libinfo.uark.edu/Webdocs/circulation/Samplepermissionsletter.doc
http://libinfo.uark.edu/Webdocs/circulation/Samplepermissionsletter.doc
http://www.copyright.com/
http://www.copyright.com/

